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(Resume)

LEILI JIN

111, No.1 Building

Tsinghua Univer sity, Beljing , 100084
E-mail: zhangzhang @ tsinghua.edu.cn
M obil : 13000000000
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M anagement Trainee
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ODbjective

A challenging career where
administrative experience, motivation
and a commitment to excellence will
be utilized and advanced.

* To contribute acquired teaching
skills at the higher education level.
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Education
2001.09 — 2004.07 Department of EE, Tsinghua U Beijing, China

M.S. Degreein Electronic Engineering
GPA Overall: 92/100; Major: 95/100; Rank: top 3%

1997.09 — 2001.07 Department of Engineering Physics, TsinghuaU Beljing, China
B.E. Degreein Engineering Physics
GPA Overall: 90/100; Major: 92/100 Rank: 1st of 120
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|ntern experiences

BEIJING FOUNDER INFROMATION SERVICE CO. LTD BEIJING, CHINA

Human Resour ce I nstitute
Establishing the information system in the field of career development and counseling.

Designing and teaching courses about career development.

2000.07-2001.8

1999.09- 2000.11 MICROSOFT RESEARCH CHINA BEIJING, CHINA

Public Relationship Department
Wrote specia articles for the international academic meeting “Counting in the 21% Century”.

Took part in training and edited series compositions about training courses of MRC.

1999.11-2000.11 TSINGHUA PSYCHOLOGICAL COUNSELING CENTER BEIJING,CHINA
Delivered training to employees of Da Tang Pan Shan Power Plant “How to recognize self”.

Conducted a Communication Art workshop for Tsinghua Students.
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Skills/ Strengths

Proficient in all facets of English communication. Passing CET -6.
Freguent user of Power Point, Excel of Microsoft Office and I nter net.
Highly skilled in delivering formal presentations to groups of up to 300.

Proven tact and diplomacy in handling interpersonal relationships.
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. Tel: (8622) 60000000
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« GENERAL INFORMATION

« EDUCATION

« WORKING EXPERIENCE
 EXRA-CURRICULAR/ACTIVITIES
e HONERS AND AWARDS
 LANGUAGE ABILITY

e OTHER QUALIFICATION
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« PREFERRED CAREER STREAM
« ESSAY QUESTION

« COMPENSATION

« REFERENCE CHECK

« STATEMENT OF INTEGRITY
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Shell Selection Criteria: What we are looking for ?

= Capacity

= Analyse data quickly and learn fast

» Achlevement
= Drive and enthusiasm

= Relationship

= Genuine respect for people in all cultures and
status
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http://www.chinahr.com, 2002.12.27
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	毕业生时间管理与求职简历的制作

